DAI HOC DA NANG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC BACH KHOA DPdc lap - Ty do - Hanh phic

$6:4 950 /Qb-bDHBK Da Néang, ngay 48 thang 7 nam 2019

- QUYETDPINH '
HIEU TRUONG TRUONG PAI HQC BACH KHOA

Cén cir Nghi dinh s6 32/CP ngay 04 thang 4 nam 1994 ctia Chirh phu vé viéc
thanh 13p Pai hoc Da Nang:

Can cir Thong tu s6 08/2014/TT-BDGDT ngay 20 thang 03 nam 2014 cia Bo
truong B Gidao duc va Dao tao veé viée ban hanh Quy ché t6 chire va hoat dong cua
dai hoc ving va cac co so giéo duc dai hoc thanh vién;

Can cu Qu}et dinh 50 6950/QD-DHPN ngay 01 thang 12 nam 2014 cua Giam

déc Dai hoc Da Ning vé viéc ban hanh Quy dinh nhiém vy, quyen han cia Pai hoc
ba Ning, cic co s gido duc dai hoc thanh vién va cac don vi truc thudc:

Cin cir Quyét dinh s6 268/QD-DHBK ngay 07 thang 7 nam 2016 cua Hi¢u
truong Truong Pai hoc Béch khoa ban hanh Quy dinh dao tao dai hoc h¢ chinh quy
theo hé thong tin chi; Quy ét dinh sb 409/Qb-DHBK ngay 20 thang 10 ndm 2016 ban
hanh Quy dinh dao tao chuong trinh tién tién trinh do dai hoc; Quyét dinh s 598/Qb-
bDHBK ngay 27 lhanb 12 nam 2016 ban hanh Quy dinh dao tao thac sy

Can cu quet dinh sb 29/QDb- DHBK ngdy 09 thang 01 ndm 2017 cua Hi¢u
truong Truomg Dai hoc Bach khoa vé viéc ban hanh ‘Quy dmh veé llam chinh hge
thuat cua Tnnmu Dai hoc Bach khoa - Dai hoc Da Nang Quyct dinh s6 1274/Qb-
DHBK ngay 08 thang 5 nam 2019 vé viéce Sira dbi, bd sung mét sé diéu cla “Quy
dinh vé liém chinh hoc thuat cia Trudng Pai hoc Béach khoa - Dai hoc Da Néng”;

Xét dé nghi cua Truéng phong Khao thi va Dam bao chét lugng gido duc,
QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh t6 chirc dénh gia hge
tip cua sinh vién dai hoc, hoc vién cao hoc cua Trudng Dai hoc Bach khoa - Dai hoe
ba Ning”.

Piéu 2. Quyét dinh nay cé hiéu lyc tir ngay ky.

Piéu 3. Truong phong Khao thi va Bam bao chat lugng gido duc; Trudng don
vi, can bd vién chire cua Truong Pai hoe Béch khoa va céac co so gido duc dai hge
thanh vién c6 lién quan; sinh vién va hoc vién chiu trach nhiém thi harh Quyét dinh
nay.

Noi nhin:

- Nhu Diéu 3;

- Pai hoc Pa Ning (dé bio c4o):

- Luu: VT, Phong KT&DBCLGD.

.TS. Poan Quang Vinh



DAl HOC DA NANG CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC BACH KHOA Pjc 1ap - Ty do - Hanh phiic

QUY DINH
T chire ddnh gia hoe tip cia sinh vién dai hoc, hoe vién cao hoc ciia
Truwong Pai hoe Biach khoa - Dai hoe Pa Ning
Ban hanh kém theo Quyét dinh s6: 4980/0P-DHBK ngay 48 thing F nam 2019
cua Hiéu triweong Trieong Dai hoc Bdach khoa

Chwong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong dp dung

|. Vin ban nay quy dinh vé cong tac té chirc danh gia hoc tdp cua sinh vién
dai hoc, hoc vién cao hoc cua Trudomg Pai hoc Béich khoa - Pai hoc Pa Ning (sau
day goi tat 1& Truomg) va trach nhiém cua tap thé va ci nhan co lién quan cong téc
danh gia.

2. Quy dinh nay ap dung ddi vdéi sinh vién, hoc vién cia Trudng; cac don vi
va can bd vién chire caa Truong: giang vién thinh giang; cac don vi va can b vién
chire ctia cdc co s& gido duc dai hoc thanh vién Dai hoc Da Ning tham gia cong téc
giang day. khao thi cho Truong.

Diéu 2. Muc dich

1. Bam bao tinh thong nhét, tin cdy. cong bang va khach quan trong viéc dank
gia hoc tdp cua sinh vién, hoc vién.

2. Lam can cir dé Hiéu truong phan cong, bo tri, sir dung nhén lyuc hop ly; ting
cuong hi¢u luc cong tac quan ly, thanh tra, giam sat, khen thudng, xuw 1y vi pham
lién quan dén t6 chirc danh gia.

3. Lam co s& dé cac don vi hitu quan cua cac co s& gido duc dai hoc thanh
vién Dai hoc Da Néng phéi hop voi Truong trong cong tic dao tao va khao thi; céac
don vi va ¢ nhan cua Truong thue hién tét chire nang, nhiém vu trong =6ng tac dao
tao va khao thi.

Diéu 3. Cong cu hé tro

Cong cu hd trg dung trong cong tac danh gid la hé théng phin mém quan Iy
ctia Truong, gdm phan mém tac nghiép, phan mém quan 1y ngan hang dé thi, phan
mém t6 chire thi tric nghiém trén may tinh. Phin mém tac nghiép cta Trudng (sau
day goi la Phan mém) c6 mé-dun chay trén moi truomg Internet, ¢ dia chi la
http://daotao.dut.udn.vn/cb hodc http:/cb.dut.udn.vn. Mdi giang vién cia céc co s&




gido duc dai hoc thanh vién Dai hoc Da Néng va mdi cén bo vién chiic ciia Truomg
co tai khoan va duge phén quyén chic ning trong Phan mém.

Chuwong 11
DPANH GIA QUA TRINH;

DANH GIA BAO CAO THUC HANH, THi NGHIEM, THL C TAP

Diéu 4. Kiém tra giira ky

I. Théi gian va hinh thic kiém tra gitra ky

a) Kiém tra gifra ky duoc bé tri theo thoi khoa biéu cia 16p hoc phﬁn, & tudn
kiém tra theo ké hoach dao tao da dugc Hiéu truong phé duyét. Tudn xiém tra gitra
ky doi vai 16p hoc phén it hon 2 tin chi, cac 16p thinh giang giang vién tr nude
ngoai hodc tir cdc co quan xa Pa Nang, céc 16p cao hoc s& dugc Phong Dao tao
hiéu chinh theo thuc té.

b) P6i vai hoe phén cé dong sinh vién hoc, Bo mon/ Khoa chuyén mén thude
cic co s¢ gido duc dai hoc thanh vién Pai hoc Pa Ning (sau day goi tit 1a Khoa
chuyén mén) ¢6 thé trao d6i vdi Phong Pao tao dé sip xép lich kiém 'ra chung.

¢) Khi can phai thay déi lich kiém tra giita ky, giang vién lap dé nghi (co xac
nhéan df}ng y cua Truong B mon/ Khoa chuyén mon) giri Phong Dao tao.

d) Giang vién phu tréch 16p hoc phan cong bd hinh thire kiém tra gitra ky véi
16p hoc phan & tudn thir nhat cta 16p hoc. Tiéu chi va thang danh gia d.rgc Bo mon/
Khoa chuyén mén thong qua trong dé cwong chi tiét hoc phan.

¢) “Danh sach kiém tra gitra k¥ ciia 16p hoc phan va “Danh sach kiém tra giira
kv™ d6i vai sinh vién, hoc vién dy kiém tra ghép:

- Phong DPao tao in va ky.

- Giao vu khoa (hodc giang vién duge Truong Bé moén/ Khoa chuyén mon
phéan cong, dbi véi don vi ngoai Truomg) nhan danh sach tai Phong Dao tao dé giao
cho BO mon.

- Giang vién nhén danh sach tai Bo mon/ Khoa chuyén mon.

f) Giang vién phu trach 16p hoc phin dung “Danh sach kiém tra giira ky™ dé
diém danh sinh vién. hoc vién du kiém tra.

2. Nhap diém kiém tra giira kv, cong bo két qua, ndp bang diém

a) Trong thoi gian quy dinh nhap diém tai Khoan 2 Diéu 22, giang vién ding
Phén mém dé nhap diém va cong bd két qua kiém tra. Giang vién phu trach 16p hoc
phfm giai thich thic mic cho sinh vién, hoc vién (néu co).

b) Néu nhép diém sai, giang vién can phai dinh chinh diém theo quy dinh tai
Piéu 19 va Khoan 3 Diéu 22.




¢) Giang vién in “Bang diém kiém tra gitra ky” va ky; ghép v6i “Danh sich
kiém tra gitra ky™ ¢6 chit ky diém danh sinh vién dy kiém tra réi ngp vé Phong Dao
tao trong thoi gian quy dinh tai Khoan 4 Diéu 22.

Diéu 5. Cic hinh thirc dinh gid qué trinh khic; danh gia bdo cdo thuc
hanh, thi nghiém; danh gia thye tap

I. Céc hinh thirc danh gia qua trinh khac (bai tap, tiéu luén, thao luan nhém....)
ddi véi 16p hoc phan:

a) Pugc thue hién bai giang vién phu trach 16p hoc phin trong thoi gian trién
khai l6p, theo hinh thirc quy dinh trong dé cuong chi tiét hoc phan. T dau hoc ky,
“Danh sach 16p hoc phan™ dugc cung cap theo dinh dang tap tin Excel, tai tir Phan
mém. Giang vién ¢6 nhu ciu in danh sach thi in tai B mén/ Khoa chuyén mén.
Théni diém chét danh sach thue té cua 16p hoe phéan 1a cudi tudn thi 4 cia hoc kv
chinh, cudi tuan tha 2 cua hoc ky he.

b) Biém danh gia phai duoc nhip vao Phian mém theo quy dinh tai Khoan 2
Diéu 22.

¢) Giang vién in Bang in diém cac hinh thirc dénh gia qua trinh khac tich hop
vai bang diém kiém tra gitra ky dé nop vé Phong Pao tao trong thoi gian quy dint
tai Khoan 4 Diéu 22.

2. Danh gia bao cao thuc hanh, thi nghiém, thuc tap:

a) Pugc thue hién sau khi 16p hoc phén két thic, béi giang vién phu trach 16y
hoc phén hodc giang vién duoc Trudng Bd mon phan cong. Phong Dac tao in Danh
sach diém danh sinh vién, hoc vién ndp bao cdo; Gido vu khoa nhén canh sach tai
Phong Pao tzo va chuyén vé Bo mon/ Khoa chuyén mén dé giao cho giang vién.

b) Biém danh gid phai duge nhap vao hé théng quan ly ctia Trudng trong thoi
gian quy dinh tai Khoan 2 Diéu 22.

¢) Giang vién in Bang diém chim bdo cdo, ky va ndp vé Phong Dio tao trong
thoi gian quy dinh tai Khoan 4 Diéu 22.

3. Phic khao, khiéu nai két qua danh gia bao cdo thuc hanh, thi nghiém, thuc
ap

Sinh vién, hoc vién ¢6 nhu ciu phic khao hay khiéu nai két qua danh gia béo
cao thuc hanh, thi nghiém, thue tép thi thuc hién nhu quy dinh tai Diéu 15.

Chwong 111
THI KET THUC HQC PHAN, CHAM BAO VE PO AN MON HOC

Diéu 6. Thoi gian va hinh thire thi két thiic hoc phan
1. Thoi gian dot thi duge xdc dinh trong Ké hoach dao tao nam hoc da duge
Hiéu truong phé duyét.



2. Lich thi duoc Phong Khao thi va Pam bao chét lugng gido duc lap can o
trén Ké hoach nam hoc va duge cong b trude dot thi it nhét 21 ngay

3. Hinh thirc thi

a) D6 4n mon hoc duge t6 chire cham bao vé. B6 mén/ Khoa chuyén mon phin
cong giang vién chdm bao v¢ theo lich do Phong Khao thi va BDam bao chét lugnz
gido duc sip xép.

b) Hinh thire thi, diéu kién sinh vién, hoc vién duge du thi két thic hoc phfm
duoc quy dinh trong Quy dinh dao tao va dé cuong chi tiét cua mdi hoe phan. Hinh
thie thi két thic hoc phan cé thé la tric nghiém hodc tu ludn, van dap, viét tiéu
luan, bao vé chuyén dé, hodc két hop céc hinh thire nay.

Piéu 7. Lap ké hoach, lich thi va bé tri phong thi

1. Vao giira tuan thir 3 cta hoc ky (hoc kv 1, 2 va he), Phong Khéo thi va BPam
bao chit lugng gido duc ra soat tinh hinh cac 1ép hoc phan vai Ké hoach dao tao dé
chét khung thasi gian thi cudi ky. Trude dot thi it nhat 30 ngay, Phong Khao thi va
Pam bao chat lugng gido duc xac dinh cac hoc phén thi chung, céc hoc phﬁn co bai
thi duoc danh phach, cac thong tin khac ¢ lién quan dén viéc bd tr: lich thi, sap
xép sinh vién, can bd coi thi (CBCT), té chirc chim thi.

2. Phong Khao thi va Pam bao chét lugng gido duc giri thong bao dén cac
khoa phu trach giang day vé ké hoach xay dung va bd sung ngan hang dé thi; k&
hoach va phurong an td chire thi; thong tin cap nhét vé cac hd so. biéu miu sir dung
cho cong tac khao thi.

3. Cin cr vao ké hoach dao tao hoc ky, $0 lrong hoc phz:‘in, sb lugng sinh vién,
nhan luc coi thi va co s& vat chat, Phong Khao thi va Dam bao chét lugng gido duc
sép xép lich thi, phong thi. Lich thi phai dugc guri dén cac don vi lién quan va cong
bo trén trang tin dién tir ciia Trudng.

4. Lich thi duge xdy dung trén nguyén tic giam s ca thi, sé d¢ thi sir dung
cho toan bd cdc 16p ciing hoc phan trong hoc ky va dam bao cin dbi véi co s vit
chét va nhan lyc chuyén mén cho cong tic coi thi.

5. Viée bo tri phong thi phai hop 1y, ¢6 su phoi hop chit ché giira cac don vi
dé tranh tinh trang 16p hoc hodc 16p thi bi anh hudng véi nhau hodc ¢6 cac hoat
dong khac 1am anh huéng hodc lam mét an toan ky thi.

6. D6i v thi viét, bo tri mdi phong thi khoang 40 sinh vién. Truong hop si
dung phong 16n, ¢6 thé ghép sinh vién vao mét phong nhung phai phéan chia phong
thanh khu vire d6i v&i mdi danh sach. Phong thi phai dam bao diéu kién vé anh
sang, thong gioé va ¢ ddy da ban ghé.

7. D4i vai thi triic nghiém trén may tinh, s sinh vién mdi lugt thi khong qua
90% s6 may tinh cia phong thi.




8. Phong Dio tao phdi hop vai Phong Khao thi va Pam bao chit lugng gido
duc dam bao dir liéu chinh xdc, nhét quén dé khong xay ra thiéu s6t t-ong cong tac
lap lich thi, sip xép thi sinh.

9. Phong Dao tao 1ap ké hoach, lich thi cudi ky, bd tri phong thi va céng b5
lich thi ddi véi céac lop hoc phén sau dai hoc. B mon/ Khoa chuyén mon bd tri
glang vién coi thi.

Piéu 8. Phin cong cin bj coi thi ddi véi hoe phin Iy thuyét

1. Phong Khao thi va Pam bao chat luong gido duc thong bao vai cac B mor/
Khoa chuyén mon vé ké hoach phan cong giang vién coi thi, chdm bao vé dé én
mon hoc. Cong tac phan cong giang vién coi thi, diéu dong CBCT phai duoc hoan
thanh va cong bd trude kv thi it nhit 14 ngay.

2. Dbi véi mon thi duge phép st dung tai liéu hodic phuong tién kv thudt (mang
tin, truyén tin) dé lam bai, bo tri 01 CBCT mdi phong thi. Bdi véi céc truong hop
mon thi Iy thuyét con lai, bd tri 02 CBCT mdi phong thi. Déi voi hin thire thi tréc
nghiém trén may tinh, bé tri 01 CBCT va 01 can bj k§ thuét cho mdi phong thi ¢6
khoang 40 thi sinh.

3. Phan cong coi thi

a) Céc cé nhan, don vi ¢6 lién quan ding Phian mém dé phan cong giang vién
coi thi; dang ky coi thi; diéu dong CBCT.

b) Gido vu khoa cung vé1 Truong B mon/ Khoa chuyén mon phén cong giang
vién ctia don vi coi thi cac ca thi clia hoc phan do don vi phu tréch giang day.

¢) Mdi giang vién phai tham gia coi thi s6 ca thi it nhat bing 2 lan s6 16p hoe
phan minh phu trach trong mdi hoc ky, trir cac truomg hgp duge Truong diéu dong
thuc hién cong tac khac.

d) Truong hop da huy dong hét giang vién cia Bo mén, Khoa coi thi nhung
van khong da CBCT, Phong Khio thi va Pam bao chat lugng gido duc thong bao
dén cac don vi cia Truong dé giang vién dang ky coi thi. Néu vén con thiéu giang
vién coi thi, Phong Khao thi va Dam bao chat lugng gido duc diéu dong CBVC lam
nhiém vu coi thi.

¢) Truéng Bo mén/ Khoa chuyén mén cong bé bang phéan cong CBCT vai
giang vién cua don vi.

f) Phong Khao thi va Pam bao chét luong gido duc thong bao ké hoach diéu
dong CBVC lam nhiém vu coi thi dén cc don vj lién quan.

Piéu 9. Phén cong giing vién chim thi, chAm bio vé db 4n mdn hec
|. Cong tac phan cong giang vién cham thi 16p hoc phan 1y thuyét, chidm bao
vé db 4n mén hoc phai dugc hoan thanh trude ky thi it nhat 14 ngay.



2. Phong Khao thi va Dam bao chét lwong gido duc va Phong Dao tao phoi
hop trong viéc dam bao dir li¢u lich thi, phong thi, danh sach thi. Phong Khao thi
va Pam bao chét lugng gido duc thong bao cic Bo mon vé ké hoach phan cong
giang vién cham.

3. Mbi gidng vién phai tham gia chim bao vé db an cac hoc phin do mina
huong dan, trir cac truong hop duge Truomg diéu dong thuce hién conz tac khac.

4. Khong phan cong cham thi, cham phiic khao cho giang vién dang trong thei
kv tap su. Khong phan cong cho giang vién cham thi, cham phuc khao nhimg hoc
phén cO nguoi than (v, chéng, con, anh, chi, em rudt) du thi.

5. Truéng Bo mon/ Khoa chuyén mén ding Phan mém dé phan cong giang
vién cham thi cudi ky (trir cac truong hop thi tric nghiém trén may tirh), chim bao
vé d6 an mon hoc: phin cong giang vién nhip diém. Truong Bo mon/ Khoa chuyén
mén théng bao két qua phén cong dén cdc giang vién thuc hién.

Piéu 10. Danh sach sinh vién, hoc vién

1. Danh sach sinh vién, hoc vién dugc lap theo hoc pha“m, ca thi, phong thi:
duoc in tryc tiép tir Phan mém trudce ngay thi it nhit 10 ngay. Phong Khao thi va
Pam bao cht lrong gido duc in danh sach du thi d6i vai hoc phén trirh d§ dai hoc.
Phong Pio tao in danh séach du thi d6i véi hoe phan sau dai hoe. Cac B mon/ Khoa
chuyén mén nhén danh sach thi tir Phong Khao thi va Bam bao chat lugng gido duc
va Phong Dao tao.

2. Tinh dén 30 ngay trude ngay dau tién cta dot thi, cac sinh vién, hoc vién
khong déng hoc phi s& khong duge du thi va phai nhan diém 0 ddi véi 16p hoc phan
ng hoc phi.

3. O tudn hoc cudi cing cta 16p hoc phan, giang vién phu trach 16p hoc phéan
d6i chiéu tinh trang tham dy 16p hoc cuia sinh vién, hoc vién véi quy dinh cia hoc
phén. roi ding Phin mém dé danh déu céc sinh vién, hoc vién khong du tu céch dir
thi két thuc hoc phan.

4. Trén co s& thong tin tdng hop tir cac giang vién va cin cir quy dinh vé dao
tao, Phong Pao tao 1dp danh sdch sinh vién, hoc vién khong dugce du thi trinh Higu
truémg xét duyét tu cach du thi cudi ky va bao cho Phong Khao thi va Pam bao
chit lugng gido duc va cac Khoa. Sinh vién, hoc vién khong du tu cach dy thi phéi
nhén diém 0.

Diéu 11. DE thi

|. Cong tac xdy dung, quan ly va sir dung ngan hang dé thi két thiic hoc phan
dugc thyc hién theo Quy dinh ban hanh kém theo Quyé[ dinh sb 452/Qb-DHBE
ngay 24/11/2015 cua Hi¢u truong Trudomg Pai hoe Bach khoa.

2. Cong tac lam dé thi phai hoan thanh trude ngay thi it nhét 15 ngay.
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3. Lam dé thi tric nghiém:

a) Truée dot thi it nhét 30 ngay Truéng Bo mén/ Khoa chuyén mén phai hoan
thién, duyét ngan hang cau hoi trén phdn mém quan ly ngan hang dé thi va dé xuét
cdu tric dé thi déi voi timg hoc phin vé sé cau hoi, phéan bd cau hoi trong chuong,
phén. ti 1& mirc do phirc tap cia cau hoi....

b) Chon dé ngdu nhién:

- DGi v6i phuong an thi tric nghiém trén mdy tinh: Truéng Bo mén/ Khoa
chuyén mén xac 1ap tham sd co cdu dé thi tric nghiém trong phin mém dé khi th,
mdy tinh s& 16 hop ngdu nhién tir ngan hang ciu hoi.

- Di voi phuong an thi tric nghiém trén gidy: Truéng B mén/ Khoa chuyén
mon dung phan mém dé chon dé thi va phdi tron ma dé thi. Sau khi chon dugc d2
thi, Truwéng Bd mén niém phong dé thi.

¢) Nhan dé thi tric nghiém trén gidy: Truong B6 mén/ Khoa chuyén mén td
chire nhan dé thi. Cong tac nhan dé thi phai dam bao bao mat; chirh xéc vé néi
dung dé thi, vé s luong ca thi, phong thi va s lugng thi sinh. Phong Khao thi va
Pam bao chit lugng gido duc ho tro k¥ thuat cho cac B mon/ Khoa chuyén mon
trong cong tac nhan dé thi. B6 mén/ Khoa chuyén moén bao quan cac i dé thi cho
dén khi sur dung thi.

4. Lam d¢ thi ty ludn:

a) Trude dot thi it nhat 30 ngay, Bo mon/ Khoa chuyén mén phai hoan thanh
cong téc xay dung dé thi theo Quy dinh ban hanh kém theo Quyét dinh s6 452/QP-
DHBK ngay 24/11/2015 cua Hi¢u truong Truong Dai hoc Bach khoa Dé thi duoc
xdy dung theo phuong an “timg dé thi hoan chinh™ hogic “td hgp tir cdc cau hoi”,
tiy theo diic diém hoc phin va quy mé sinh vién.

b) Chon dé ngiu nhién:

- Béi vai ngan hang dé thi duge xdy dung theo phuong an “td hop tir cac cau
hoi”, Truong Bo mon quyét dinh cau trac dé thi di vai timg hoc phan va ding
phén mém dé chon dé ngdu nhién. Sau khi chon duge dé thi, Trudng Bo mon/ Khoa
chuyén mén niém phong dé thi.

- Déi véi ngdn hang dé thi dugce xdy dung theo phuong an “timg dé thi hoan
chinh™, Truémg Bd mon/ Khoa chuyén mén chon dé ngiu nhién tir rgan hang bo
dé thi. Sau khi chon dugc dé thi, Truong B mon/ Khoa chuyén mon niém phong
dé thi.

¢) Nhan dé thi: Truong B mén/ Khoa chuyén mon t6 chirc nhén dé thi. Cong
tac nhén dé thi phai dam bao bao mét; chinh xdc vé ndi dung dé thi, s6 lugng ca thi,
phong thi va sé lugng thi sinh. Phong Khao thi va Bam bao chét lugng gido duc ho




tro k¥ thudt cho cdc Bo mén/ Khoa chuyén mén trong cong tac nhin dé thi. B5
mén/ Khoa chuyén mén bao quan cac tii dé thi cho dén khi sir dung thi.

5. Cac nguyén tic chung vé bao mat khi nhan dé thi

a) Phong Khao thi va Pam bao chét lugng gido duc chuén bi phong in sao dé
thi: ti chira dé thi ¢6 khéa; td chire cho cdc B mon/ Khoa chuyén mén dang ky sir
dung thiét bi in sao dé va ti bao quan dé thi; dé xuit may tinh quan 1y dé thi va cén
b phu trach may tinh quan Iy dé thi dé Hiéu truong quyét dinh.

b) Cac can bg vién chire cua B§ mén/ Khoa chuyén mon duge phan cong ¢b
trach nhiém in sao, kiém tra, dong goi, niém phong dé thi tai phong in sao dé th..
Trong qué trinh thue hién phai tuan tha quy tic: thu hdi va niém phong dé thi gc
dé luu trir; xur Iy huy dé thi in sao thira hodc hong; tuyét doi khong duge roi vi tri
trong lic dang in sao dé thi.

¢) Khong mang cac phwong tién truyén tin, ghi hinh, ghi am véo phong lam
dé thi; khong str dung cic phuong tién nay khi lam dé thi.

d) Dé thi. tii dung dé thi dugc cét gifr trong ti ¢6 khoa, cé niém phong trong
phong lam dé do Phong Khao thi va Bam bao chat lugng gido duc chuan bi hodc &
BO mon.

¢) PBé thi dung dé 16 chic thi trén may tinh thuc hién theo quy dirh vé bao mat
dir liéu trén may tinh.

f) Truong B§ mon/ Khoa chuyén mén quan Iy dir liéu phan cong can bg vién
chire nhdn dé thi, dam bao ¢6 thé truy xuat lai khi cdn thiét.

6. Giao nhan dé thi:

a) Truong By mon t6 chirc cOng tac giao dé thi cho CBCT vao ngay thi.

b) Tui dé thi phai dam bao du so lwgng dé thi va bén ngoai tii phai ghi du,
chinh xéc céc thong tin vé mon thi, ca thi, phong thi, sb lugng dé thi.

¢) Khi giao nhan dé thi, CBCT va can b giao dé phai kiém tra tinh bao mét
cua dé thi.

Piéu 12. Coi thi

|. Trach nhiém cta Truéng khoa: Diéu hanh cong tac t6 chire th: cia céc don
vi thudc Khoa.

2. Trach nhiém cua Truong B mon/ Khoa chuyén mon:

a) Chiu trach nhiém vé toan bo cOng tac thi cua don vi, gém: phén cong CBCT,
giao dé thi, quy dinh cach danh s6 bao danh, té chirc thu bai va ban giao bai thi, xir
ly céc van dé xay ra theo dung quy dinh, pham vi duge phan cong phu trich.

b) Bdo ngay cho lanh dao Phong Khao thi va Pam bao chét lugng gido duc dé
¢o bién phap xir ly nhirng vén dé ngoai pham vi phu trach.
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¢) Déi voi thi trac nghiém trén may tinh, khi két thic ca thi Truong Bo mén
phéi hgp véi lanh dao Phong Khao thi va Bam bao chét luong gidgo duc hodc cén
bo ky thudt theo phin cong cua Hiéu truémg dong bd dir liéu thi vé may chu va
phuong tién luu trir du phong.

3. Trach nhiém cua CBCT:

a) Nim vig quy dinh vé to chirc thi.

b) Khong lam nhiém vu tai phong thi ¢6 cha, me, vo, chong, con. anh, chi, em
rudt du thi.

¢) Khong dugce nhin qua, tién cta sinh vién, hoc vién bat ky hinh thirc nao.

d) Trong thoi gian lam nhiém vy coi thi, khong néi chuyén riénz; khong doc
sach bdo: khong sir dung dién thoai di dong, may tinh cd nhan; khong hat thuéc;
khéng ubng dé udng c6 con hodc dung chit kich thich; khong dugc roi phong thi,
trir trromg hop thure hién cong viée lién quan dén ca thi.

¢) Khong duge gitip do sinh vién, hoe vién 1am bai dudi bét ky hinh thirc nao.

f) Phai co mat tai diém thi ding lich quy dinh dé thuc hién nhiém vu va khong
lam anh huéng dén hoat dong cua ca thi:

- Nhin danh sach du thi, vin phong pham, dé thi;

- Thuc hién cong tac tai phong thi:

+ Dénh s thir tr vi tri ngdi cia sinh vién, hoc vién trong danh sach dur thi (sau
day goi chung 1a thi sinh); goi tén thi sinh vao phong thi; kiém tra cac vét dung thi
sinh mang vao phong thi; huéng dén ngdi dung chd quy dinh; nhan dién thi sinh
qua thé sinh vién hoiac CMND (Trudng hop thi sinh bi mat gidy t& tiy thin nhung
chua kip lam lai thé sinh vién, thé hoc vién thi phai c6 giéy xac nhan cua Truomg):
nhéc thi sinh nhimg yéu céu thi; ghi rd trén bang cac ndi dung: tén hoc phan, thoi
gian lam bai. dugc hay khong duge sir dung tai liéu, sé lugng thi sinh trong danh
sach co mat, phuong dn danh s6 chd ngdi cua thi sinh;

+ Dén git qui dinh, cong bd cho thi sinh biét tinh trang thi dé thi con nguyén
niém phong; boc tii dung dé thi va phat dé thi cho timg thi sinh. Trude khi phat dé,
cén kiém tra so luong dé, néu thira, thiéu hodc 1an dé thi khac, cin bdo ngay cho
Trudmg B mon hodc can by phu trach ca thi xir ly;

+ Nhic thi sinh ghi da thong tin trén dé thi, gidy thi, gidy nhap va ghi ma dé
thi vao bai thi (d6i véi phong thi ¢ tir hai ma dé thi tré 1én); ghi ma de thi cua timg
thi sinh vao danh séch su thi; sau do ky tén vao giéy thi cua thi sinh;

+ Bao quat phong thi va dam bao trat ty phong thi trong gio lam bai thi: chi
tra 101 cong khai trong pham vi quy dinh néu c6 thi sinh hoi;

t Ldp bién ban xur ly theo ding quy dinh va ghi chi cic trurong hop bi xur 1v
kv ludt vao danh sach du thi, khi ¢6 thi sinh vi pham. Déi véi trudng hop dinh chi
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thi, CBCT yéu cau thi sinh ky vao bién ban, ndp bai thi, dé thi rdi cho thi sinh roi
khoi phong thi. Truomg hgp thi sinh vi pham khong ky bién ban, CBCT dé nghi 01
thi sinh trong phong thi ky chimg kién. Tang vat vi pham dugc kém theo bién ban
xac nhdan thi sinh vi pham;

+ Thong bao cho cén b y té hodc can by phu trach ca thi giai quyét khi c6 thi
sinh bi dau ém cén phai roi khoi phong thi;

+ Khi ¢6 thi sinh can roi phong thi sém, chi cho thi sinh ra khoi phong thi sau
2/3 thoi gian thi va sau khi thi sinh da ndp bai lam va dé thi;

+ Thong béo thai gian con lai cho thi sinh biét, khi con 15 phut trudc khi hét
gi¢r lam bai:

¢ Khi két thic gio thi, yéu cau thi sinh ngirng lam bai va thu bai lam cua tét
ca thi sinh, ké ca thi sinh bj ky lut. Khi nhin bai phai dém du sé bai va sé tor gidy
thi cua thi sinh da ndp, yéu cau thi sinh tu ghi ding s6 to gidy thi va ky tén vao
danh sach du thi;

- Ban giao bai thi:

¢ Tuyét déi khong duge dé nham ldn, mét mat bai thi;

+ Mbi i bai thi phai dugc kiém tra cong khai va ddi chiéu sé bai, s6 tor cia
timg bai, kém theo ban danh sach thi sinh dy thi, cic bién ban ghi nhin vi pham
cling tang vat (néu co);

+ Ban giao tai bai thi cho Truong Bé mon/ Khoa chuyén mon hodc giang vién
chém thi; thong bao tinh hinh thi véi Truong Bo moén/ Khoa chuyén mén;

+ Pdi vai cic bai thi sé danh phach, khi ban giao bai thi, timg tui bai thi phéi
duoc niém phong tai chd; CBCT ghi rd ho tén va ky vao bién ban ban giao bai thi
v&i Phong Khao thi va Pam bao chét lugng gido duc.

g) Déi voi thi trac nghiém trén may tinh, CBCT ¢6 nhiém vu sau day:

- Trude gior thi 15 phat, cac CBCT tiép nhén ban giao phong méy tinh tir don
vi quan Iy phong méy: kiém tra thiét bi, tai san phong mdy va tinh hinh hoat déngz
ciia mdy tinh. Truong hop s6 may tinh hong nhiéu khong dép (g du s6 luong thi
sinh dy thi phai bdo ngay cho can b phu trach ca thi triic nghiém bié: va xir ly:

- Huéng dén thi sinh tra ciru thong tin dy thi (ma ky thi, hoc phan, ca thi, s5
bao danh....); huéng déan thi sinh thao téc va sir dung phdn mém thi tric nghiém va
pho bién nhimg dic thu cia thi tric nghiém trén may tinh (theo tai licu hudéng dén
do Truong bién soan); hd trg cdp lai mét khiu ding nhip phan mém khi thi sinh dur
thi quén mat khau:

- CBCT sir dung phan mém quan ly tinh hinh dang nhap, s6 luong bai dugc
ndp cua thi sinh, s6 lugng thi sinh dyr thi, sé lugng c6 trong danh sach;
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- CBCT nhic nh, huéng dan thi sinh ngdi dung may tinh theo danh sach dir
thi; khong doi méy tinh khi chua dugc sy dong ¥ cia CBCT; khong ty ¥ khéi dong
lai may tinh:

- Truong hop may tinh bi hong khi thi sinh dang lam bai, CBCT phai thong
biao dé can bo ky thudt xem xét xir Iy. Néu khic phuc, sira chira duoc ngay thi cho
thi sinh tiép tuc lam bai trén may tinh d6. Néu khong khéc phuc duge ngay, cén bd
k¥ thudt sao chép dir liéu bai thi cta thi sinh va chuyén sang may tirh khac. May
tinh lam bai thi ma&i cua thi sinh do CBCT chi dinh. CBCT cho thi sinh dang nhép
lai. Truomg hop khong khic phuc duge 16i cia mdy tinh va khong pauc hoi duge
dir liéu bai thi thi phai bao cho can by phu trach diém thi/ ca thi tric nghiém biét,
dong thai 1ap bién ban ghi nhan tinh hinh va cho thi sinh thi lai:

- Khi ¢o su co hé thf'mg mang hodc h¢ thfmg dién, két qua lam bai thi cua thi
sinh duge luu nguyén ven trén may tinh vé thoi gian lam bai con lai/tong thoi giar,
s6 cdu da tra 1i/tdng s6 ciu hoi thi. CBCT giir trit ty, 6n dinh trong phong thi, chd
quyét dinh cta can bé phu trach ca thi;

- CBCT khong duoc roi phong thi khi chua ban giao phong may cho can b)
phu trach phong may, ké ca khi da két thic ca thi;

- CBCT khong dé mét mat tai san, thiét bj thudc phong may trong thoi gian
lam nhiém vu cot thi;

- Két thue budi thi, ghi va ky xéc nhén vao ho so theo ddi tinh hinh hoat donz
ctia mdy tinh va tinh trang tai san, thiét bi phong may;

- Trong qué trinh td chire thi, néu cé 16i may tinh xdy ra bét thudng véi sd
lwong 16n, CBCT phai phdi hop vai can bo ky thuat dé giai quyét;

- Str dung phén mém danh cho CBCT theo dbi tinh hinh ndp bai thi cia thi
sinh va cho nhimg thi sinh nao da ndp bai ky vao danh sach. Khong cho thi sinh ky
trude vao danh sach;

h) Ddi véi thi tric nghiém trén may tinh, can bg phu trach ca thi ¢6 nhiém vu
tiép nhan ban giao danh séch thi sinh du thi dong thei kiém tra s6 lugng trong danh
sich ky tén voi s6 bai thi trén hé thong.

4. Trach nhiém cua can bo ky thudt thi trac nghiém trén may tinh:

a) Phoi hop vai cac don vi lién quan trude dot thi dé xem xét may tinh tai céc
phong mdy, dam bao mdy tinh va mang hoat dong on dinh; cai dit di phong chi;
cap nhit phién ban m&i cta phin mém thi tric nghiém néu c6 phién ban cii ¢6 15i;

b) Dénh s bao danh danh séch du thi tric nghiém (cin cir biéu theo ddi tinh
hinh hoat dong ctia phong may), in sao danh sach du thi sau khi d2 dénh s6 béo
danh thanh 2 ban, ban gbc phu trach diém thi gir, ban sao dan trudc phong thi
(trwdce 01 ngay);
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¢) Theo ddi, tong hop bién ban xir 1y vi pham, bién ban khéi tao lai bai thi,
d(‘)ng thoi cdp nhat 1én phé’m mém:

d) Stra chira, khéc phuc 16 may tinh tai cac phong thi duoc phéan cong. Truong
hop ¢6 16i bit thudng cia may tinh hodc phan mém thi tric nghiém phai bio co
vl phu trach diém thi dé xur ly kip thoi:

¢) Thay mat phu trach diém thi ghi nhian moi phan anh, y kién déng gop cia
thi sinh vé thi tric nghiém tai phong thi duge phan cong;

f) Tham muu va gop ¥ vé quy trinh vén hanh hoat dong thi tric nghiém d2
durgre xem Xét cai tién phi hop véi thue té.

5. Trach nhi¢m giam sat:

I'ruémg phong Khao thi va Pam bao chat lugng gido duc va Truong phong
Thanh tra - Phap ché phan cong can bd vién chirc cta don vi thyuc hién nhiém vu
giam sat CBCT va thi sinh thye hién Quy dinh thi, 1dp bién ban xir Iy ky luat déi
vii CBCT va thi sinh vi pham quy dinh thi.

6. Trach nhiém cua can by y té:

Can b y té ¢6 mat thudong xuyén trong sudt budi thi tai phong y t& clia Truomg
dé kip thoi giai quyét cac tinh hudng can hd tro y té.

Piéu 13. Cham thi, nhap diém

1. Cong tac cham thi phai thuc hién nghiém tic, khach quan, chinh xac. Giang
vién cham thi phai cham bai thi ding theo thang diém va dap an da dirge duyét.

2. Cham va nhap diém bai thi tric nghiém

a) Bai thi tric nghiém trén may duogc chim trén may tinh bing phan mém.

b) Truémg Bo mén/ Khoa chuyén mén duyét két qua cham. Can b k¥ thuét
cap nhat diém chim trén may tinh vao hé thong thong tin quan Iy cta [rudng, in ra
dé Truémg Bo mon/ Khoa chuyén mon to chire dbi chiéu voi két qua cham tir may
tinh. Diém déi chiéu, kiém tra ding s& duoc cong bd cho sinh vién, hoc vién (trong
hé thong thong tin cua Truomg).

3. Chém thi vén dap va nhap diém thi vin dép

a) Truémg Bo mon sdp xép, bo tri 2 giang vién & mdi ban hoi thi. Truong B
mén quy dinh thoi gian thi sinh chuén bi, thoi gian thi sinh trinh bay va tra loi cau
hoi cua giang vién.

b) Sinh vién dur thi dugc bdc tham dé thi.

¢) Diém chdm thi vin dép dugc cong bd cho thi sinh ngay khi két thic hoi thi.
Néu thi sinh ¢6 thic méc, cic giang vién chdm thi giai thich cho thi sinh. Truomg
hop phat sinh phire tap, Truéng Bo mon giai quyét tai chd hodc bao Lru két qua va
phai giai quyét cham nhét trong vong 01 ngay lam viéc, sau khi két thiic ngay cham.
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d) Khi ¢6 sinh vién vi pham quy ché thi, giang vién cham thi car ot vao mire
d6 vi pham dé trir diém truc tiép trong danh sach dy thi.

¢) Giang vién dugc phan cong nhép diém co trach nhiém nhéap diém trong thoi
han quy dinh.

4. Chim bao vé dé an mén hoc

a) Tiéu chi va thang danh gia d6 dan mdn hoc phai duge cong bé cho sinh vién
khi bat déu thoi gian lam dé an theo ké hoach.

b) Két qua cham dd 4n phai dugc cong bd tai phong thi khi két thic ngay hoge
budi bao vé. Giang vién cham dd an phai giai thich vé két qua chdm néu sinh vién
¢6 thiac mac. Truomg hop phét sinh phirc tap, Truong Bo mon giai quyét tai chd
hodc bao luu két qua va phai giai quyét cham nhit trong vong 01 ngay lam viéc,
sau khi két thic ngay bao vé d6 an.

5. Cham bai thi tu luan

a) Dia diém cham thi la B mon hodc khu vuc thuge Truong.

b) Phong Khao thi va Dam bao chét lugng gido duc quyét dinh vié: danh phéch
bai thi.

¢) Giang vién lam nhiém vy chim thi theo phan cong ctia Truong Bo mon;
cham bai thi theo dép an da dugc duyét. Truomg hop phat hién dép an c6 vén dé thi
phai trao déi ngay véi Trudng Bo mon dé xem xét.

d) Mdi bai thi phai duoc chdm hai vong do hai giang vién cham déc 1ap va
thong nhét diém.

¢) Xir Iy bai thi bt thuomg khi cham:

- Hity két qua nhitng bai thi viét vé ngi dung khong lién quan dén bai thi;

- Nhimg bai thi ¢6 déu hiéu bat thudng thi té chire chidm tap thé. Néu di can
cir xdc dang dé giang vién cham thi két luan la c6 18i ¢6 ¥ danh déu bai cia sinh
vién thi bai lam do bi trir 50% diém toan bai.

- Nhitng bai thi giéng nhau thi bi trir 50% sb diém bai thi. Hai giang vién chém
thi ldp bién ban cac bai thi giéng nhau. Néu sau do, sinh vién bj xir Iv ¢6 di bing
ching dé chimg minh minh thyc sy bi quay cop thi Truéng B mon phdi hop voi
Truong phong Khao thi va Pam bao chét lugng gido duc xem xét.

- Cho diém 0 déi véi nhimg truong hop viét, v& bay: hodic ndp bai thi viét trén
gidy bi nhau nat, bdi ban.

f) Truomg hop bai thi cé danh phéach:

- Phong Khao thi va Dam bdo chét lugng gido duc ban giao céc thi bai thi di
ciit phach cho Truéng Bo mdn va cac giang vién cham thi cia don vi;
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- Sau khi chdm thi xong, giang vién dugc phin cong nhdp diém, nhap vao
Phidn mém theo hoc phan, tai, phach tat ca cac tui bai thi. Sau khi xac nhan diém,
giang vién in ban két qua cham thi Danh sich sinh vién-Diém va cung ky véi
Truémg Bé mon va Phong Khao thi va Pam bao chét lugng gido duc.

2) Truong hgp bai thi khong danh phach:

- Truong B mon giao céc thi bai thi cho cic giang vién duge phan cong cham:;

- Giang vién cham bai thi: nhap diém bai thi da chdm vao Phin mém; kiém
tra, in va ky ban két qua chdm thi Danh sach sinh vién - Diém (thec hoc k¥, hoc
phin). Tuy theo phuong an td chirc thi c6 tron sinh vién hay khéng (nén bai thi
trong mdi tai ¢o thé thude mot hay nhiéu 16p hoc phan), giang vién nhip diém theo
phong thi hay theo 16p hoc phén.

6. Phong Dao tao 1ap danh sach va trinh Hiéu truong quyét dinh cho diém 0
ddi voi sinh vién, hoc vién khong duge du thi; nhap diém 0 ddi v6i cac sinh vién,
hoc vién ¢6 1én trong danh sach khong dugc dur thi.

Diéu 14. Cong bd két qua thi, xir Iy vi pham quy ché thi

I. Diém thi két thic hoc phan va diém tong két hoc phan phai duge cong bo
trong “H¢ thrfmg thong tin sinh vién” cho sinh vién, hoc vién biét thec quy dinh tai
Khoan 2 Diéu 22.

2. Diém thi sau khi cap nhat vao hé thong va cong bd, néu can dinh chinh vi
ly do nham 1in khi cham hodc nhap diém thi phai ¢6 minh chimg kém theo, 1ap bién
ban ¢6 céc chir ky dong xédc nhan cia Truong phong Khao thi va Bam bao chét
lwong gido duc va Truong B mon; dong thoi phai lwu lai thong tin ngudi kiém de,
ngudi sira, thori gian sira trong Phin mém. Pinh chinh diém theo quy dinh tai Diéu
20 va Diéu 22.

3. Moi hoc ky, néu ¢ diéu chinh sura doi diém da nhap vao Phan mém thi
Phong Pao tao lap bang tong hop (chi 01 phién ban/hoc ky) théng ké tit ca cac
truong hop diéu chinh stra doi, ky xdc nhan va gui dén cac don vi lién quan.

4. Phong Khao thi va Pam bao chét lugng gido duc chuyén théng tin céc
truong hop sinh vién, hoc vién, can bé vién chirc vi pham quy ché th. dén cic don
vi ¢ lién quan dé xét ky ludt theo quy dinh. Quyét dinh ky ludt phai dirge ban hann
khong qua 15 ngay ké tir ngay cubi ctia dot thi va phai dugc cong bd trén trang tin
dién tr cua Truong.

Piéu 15, Phiic khao, khiéu nai vé danh gia bio cdo thye hanh, thi nghiém,
thye tap, thi két thic hoe phin

1. Trong vong 3 ngay lam viéc, ké tir khi diém thi dugc cong bd, sinh viér,
hoc vién mudn phtc khao danh gia bao cdo thyc hanh, thi nghiém, thure tap, thi két
thuc hoc phén (tur ludn, tiéu luan, tric nghiém) hoac khiéu nai thi thuc hién nhu sau:
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a) Bdi voi phuc khao, sinh vién, hoc vién lap Pon dé nghi phiic khao tir “H2
thdng thong tin sinh vién”, rbi np don tai by phan “Hanh chinh mot cira phuc vu
sinh vién™;

b) Ddi vai khiéu nai, sinh vién, hoc vién lam don khiéu nai roi nop don tai bo
phén “Hanh chinh mét ctra phuc vy sinh vién™ hodc tai Phong Thanh tra - Phép ché.

2. Két thic thoi gian nhén don dé nghi phiic khao theo quy dinh tai Khoan |
Piéu nay. Phong Cong téc sinh vién ban giao cac don dé nghi phiic khio cho Phong
Khao thi va Dam bao chat lugng gido duc dé to chirc chdm phuc khac.

3. Truémg phong Khéo thi va Pam bao chét luong gido duc vi Truéng B
mon/ Khoa chuyén mén phdi hop thuc hién xem xét bai thi, két qua cham thi lan |
va cir giang vién (khac voi giang vién da chdm lan 1) cham phic khao néu khong
thudc truomg hop cong diém nham hodc nhip diém nham. Két qua giai quyét cac
dé nghi phic khao phai dugc tong hop. cé két luan va chir ky xac nhan cta Truong
phong Khao thi va Dam bao chét lwong gido duc va Truéng Bé mon. Phong Khao
thi va Dam bao chét luong gido duc cong bd két qua phiic khao trén irang tin dién
tr cua Truomg.

4. D6i vai mdi dot thi, thoi han tir khi cong bd diém cham lan th nhét dén khi
cong bo két qua phiic khao khéng duge qué 30 ngay.

5. Truéng phong Thanh tra - Phap ché phdi hop cac don vi va cé nhan lién
quan dé giai quyét vu viéc khiéu nai theo Ludt khiéu nai.

Chwong IV
PANH GIA PO AN LIEN MON, PO AN TOT NGHIE P
Diéu 16. Panh gia do 4n lién mén, dd 4n tot nghiép
Danh gia d6 an lién mon trong chuong trinh dao tao theo dinh huéng “Hoc
theo dur 4n” (Project Based Learning), d6 an tdt nghiép, d6 4n tot nghiép theo hinn
thirc Capstone Project dugc thye hién theo quy dinh riéng cua Truong.

Chuong V
QUAN LY HOAN THI, THI BO SUNG

Piéu 17. Quén 1y hodn kiém tra giira ky, hodn thi cudi ky

1. Phong Pao tao giai quyét cho sinh vién, hoc vién kiém tra giira ky, hoan thi
cudi kv theo quy dinh dao tao ciia Trudng; quan ly thong tin hodn kiém tra, thi.

2. Cubi mdi hoc ky, Phong Do tao:

a) Lap danh sach nhiing sinh vién, hoc vién hodn kiém tra, hodn thi da qua 01
nam ma khong kiém tra. thi bo sung: trinh Hi¢u truréng quyét dinh budc nhén diém
0 d6i vai ¢dt diém hodn:
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b) Nhap diém 0 ddi véi nhimg sinh vién, hoc vién ¢6 tén & danh siach kém theo
Quy‘ét dinh; cdp nhat tinh lai diém toan khoa dbi véi cac sinh vién, hoc vién nay:

¢) Guri “Danh sach sinh vién, hoc vién hoan kiém tra, thi”, “Denh sach sinh
vién. hoc vién hodn kiém tra, thi phai nhin diém 0" dén cac Khoa lién quan va
Phong Khao thi va Bam bao chét lugng gido duc. Cac danh sach nay dugc lap theo
hoc kv.

Piéu 18. Quin Iy kiém tra b sung, thi bd sung

|. Phong Pao tao lap Danh sach kiém tra bd sung giira k¥, thi bd sung cudi kv
cho sinh vién, hoc vién da dugc cho phép hoén trong vong 01 ndm hoc va ¢6 don
dé nghi ndp cho Truong trong thoi han quy dinh tai Khoan 2 Diéu 26

2. Giang vién phu trach 16p hoc phén tiép nhan “Danh sach kiém tra bd sung
gitra ky” tir Phong Dao tao; cho sinh vién, hoc vién kiém tra giira ky ghép vai lop
hoc phin minh phu trach; chdm bai va ndp két qua vé Phong Pao tao theo quy dinh
& Diéu 22.

3. Phong Khao thi va Dam bao chit lugng gido duc tiép nhan “Danh sach thi
bo sung cudi ky” tir Phong Pao tao; bd tri cho sinh vién, hoc vién thi cudi ky ghép
véi cac ca thi, phong thi phi hop.

4. Cham thi cudi ky cho sinh vién, hoc vién thi bo sung cudi ky duge thue hién
nhu nhimg sinh vién, hoc vién khac. Giang vién chim thi ghi diém chim vao “Danh
sach thi bo sung cudi ky”.

5. BO mon ban giao ban chinh “Danh sach thi bd sung cudi k™ cho Phong
Khio thi va Dam bao chét lugng gido duc dé ban giao cho Phong Pao tao.

6. Phong Dao tao nhap diém thi bd sung.

7. Cudi mdi hoc k¥, Phong Pao tao 1ap théng ké (chi 01 phién ban/hoc ky) tét
ca cac truong hop kiém tra, thi bo sung trong hoc ky va giri cho cic don vi quan 1y
hoc phin ¢6 sinh vién, hoc vién kiém tra, thi bd sung.

Chuwong VI
NHAP DIEM, PINH CHINH PIEM, CONG BO PIEM

Piéu 19, Nhap diém

1. Cac nguyeén tic chung lién quan dén nhap diém

a) Viéc phan quyén trong Phan mém phai dam bao chi c6 ngudi co trach nhiém
méi thye hién duge viée nhap diém, dinh chinh diém. Giang vién phu tréch 16p hoc
phin nhap diém danh gia qua trinh; diém dénh gia cudi ky cuia 16p hoc phan néu
l6p thi riéng. D6i véi hoe phan thi chung, chi giang vién dugc Truong B mon/
Khoa chuyén mén phin cong nhap diém cudi ky méi c6 thé nhap diém thi cudi ky
cua cac phong thi theo phan cong.
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b) Chi nhap diém cho sinh vién, hoc vién c6 tén trong danh séch thi, ké ca
danh sich bé sung ciia Phong Dao tao, Phong Khao thi va Dam bao chit lugng gido
duc. Khong nhap diém ddi vai sinh vién, hoc vién dugc ghi chén vao danh sach thi.

¢) Nhap diém 0 ddi véi sinh vién, hoc vién ving thi da duoc giang vién, can
bo coi thi gach chéo & 6 ky tén va ghi “Viang” & ¢6t “Ghi chi” trong danh séch thi.

d) Nhap diém con lai (sau khi trir diém) dbi voi sinh vién, hoc vién vi pham
quy ché thi véi hinh thire xir 1 tai chd va da bi giang vién, can bj co! thi trir diém
thi va ghi chi vao ¢4t “Ghi chi™ trong danh sach thi.

¢) Ddi voi mdi cot diém cua 16p hoc phén hoic cua phong thi, sau khi nhap dn
va dung cho toan b sinh vién, hoc vién, can thuc hién thao tac “Xac nhan” trong
Phén mém dé hoan thanh nhép diém cot diém.

f) Khi qud han nhdp diém ma chua hoan thanh nhip diém (chua nhép hodc
nhap nhung chua xdc nhan), giang vién phai 1am don dé nghi gia han nhap diém.

2. Nhap diém, nop bang diém ddi véi 16p hoe phin do ca nhan giang vién phu
trach

a) Trong thoi han quy dinh nhdp diém, giing vién dung Phin mém dé nhap
diém va xdc nhan diém da nhép, ddi véi tit ca cac diém danh gia qua irinh (bai tap,
tiéu luan, giita ky,..) va diém thi cuéi ky cta 16p hoc phén.

b) In va ndp bang diém

- Giang vién dung Phan mém dé in “Bang diém tong hop™ cuia lép hoc phan
va ky. Bang diém tdng hop cua l6p hoc phin phai c6 chi ky duyét ctia Truémg B)
mon/ Khoa chuyén mon.

- Giang vién nop “Bang diém tong hop”, dugc ghép v6i “Danh séch thi gitra
ky™ va “Danh sach thi cubi ky” vé Phong Dao tao trong thai han quy dinh ndp banz
diém.

- Théng tin xdc nhin da ndp bang diém dugc luu trong Phian mém va hién thi
ddi voi cac ca nhan, don vi ¢6 lién quan.

3. Nhép diém, nop bang diém cia 16p hoe phén do tap thé giang vién phy trach

a) Mgt giang vién trong nhéom (do Truéng B mon/ Khoa chuyén mén phéan
cong hodc trong nhom théng nhét) chiu trach nhiém nhép diém. Viéc thép diém va
in bang diém thyc hién nhu Khoan 2 Piéu nay. Céc giang vién phu trach cung ky
tén trén cac bang diém, co chir ky duyét cia Truong Bo mon/ Khoa chuyén mon.

b) Mt giang vién trong nhom (do Truéng B mon/ Khoa chuyén mén phan
cong hodc trong nhom thf‘mg nhat) chiu trach nhiém nop bang diém, danh sach thi.

¢) Thong tin x4dc nhan da ndp bang diém dugc luu trong Phan mém va hién thi
dbi vai cac ca nhan, don vi ¢6 lién quan.

4. Nhap diém thi cudi ky to chirc thi chung, ndp bang diém
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a) Giang vién dugc phin cong c6 trach nhiém nhap diém thi cudi ky trong thoi
han quy dinh nhp diém: in 02 bang diém dé cac giang vién chém thi ky va Truong
Bo mon ky duyét.

b) Giang vién dugc phan cong c6 trach nhiém nop 01 bang diém va danh sach
thi cho Phong Dao tao va 01 bang diém cho Phong Khao thi va Dam bao chit lugng
g1ao duc.

¢) Théng tin xdc nhan da ndp bang diém duoc luu trong Phin mém va hién thi
ddi vdi cac ca nhan, don vi ¢6 lién quan.

5. Nhap diém phuc khao, diém dinh chinh

a) Phong Pao tao cin cir hd so cham phiic khao dé nhap diém phic khao.

b) Phong Pao tao cin cir cac don cua giang vién dé nghi dinh chinh diém c5
xac nhan cua Truéng BO mon/ Khoa chuyén mon va minh chimg kém theo dé nhéap
diém dinh chinh.

Piéu 20. Dinh chinh diém

1. Dinh chinh diém la trong thdi han cho phép dinh chinh diém, giang vién
phu trach nhép diém ty phat hién sai sot cua ban than trong viéc nhap diém vao
Phin mém va dé nghi Trudmg cho phép diéu chinh ding.

2. Giang vién chi thuc hién dinh chinh diém dbi véi phin diém do ban than da
nhdp vao Phan mém. Cac budc thyc hién dinh chinh diém:

a) Giang vién dung Phan mém dé 1ap “Pon dé nghi dinh chinh diém”;

b) Xin ¥ kién xdc nhan cua Truéng B mon/ Khoa chuyén mon:

¢) Nop don tai Phong Dao tao. Truong hop nham 1an do cong diém hodc chim
s6t thi can ¢6 minh chimg kém theo don.

3. Chi cho phép thuc hién téi da 01 lan dinh chinh d6i véi mdi cot diém tharh
phin cua 16p hoc phan hodc diém ctia mdi phong thi.

4. Khi qua han dinh chinh diém cudi kv: diém chidm bao vé d an, béo céo
thue tap, phai dé sinh vién, hoc vién dé nghi phic khao trong thoi zian quy dinh
phuc khao tai Diéu 15.

Piéu 21. Cong bd diém

1. Khi giang vién xac nhan diém da nhap vao Phin mém, diém dugc liy dé sir
dung cho cac cong viée cua cic don vi cua Trudong va hién thi trong trang ca nhin
sinh vién, hoc vién trong “Hé thong thong tin sinh vién” (http://sv.dut.udn.vn).

2. Déi voi cac 16p hoe phan duge Trudomg chon dé khao sat ¥ kién ngudi hoc,
néu nguoi hoc khong tham gia khao sat thi diém chua hién thi trong trang cé nhin
sinh vién, hoc vién sau khi giang vién xac nhan diém nhap, ma hién thj sau thosi han
Truong dn dinh, 1a 21 ngay sau ngay cudi cua dot thi.
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Piéu 22. Thivi han nhip diém, dinh chinh diém; ndp bang di¢m

I. Thoi han nhap diém, dinh chinh diém, ndp bang diém duoc x4c dinh theo
khung ké hoach dao tao nam hoc da dugc Hiéu trudmg phé duyét.

2. Thoi han nhap diém vao Phan mém

a) Diém thi giita ky phai dugc nhép trong vong 13 ngay, ké tir sau ngay thi
giira ky.

b) Cic diém danh gia thanh phan khac cua l6p hoc phén phai duge nhép truée
ngdy diu cua dot thi cudi ky.

¢) Diém thi cudi k¥, diém bao vé dé an mon hoc, diém tiéu luan cudi ky phéi
duoc nhdp trong vong 10 ngay ké tir ngay thi va khong vurgt qua 7 nzdy sau ngay
cudi cua dot thi.

d) Diém thi bo sung: diém 0 dbi véi cac sinh vién, hoc vién hedn thi nhung
qua han khéng thi bo sung phai dugc nhap trong vong 10 ngay ké tr ngay thi va
khong vuot qua 7 ngay sau ngdy cudi ctia dot thi.

¢) Diém phuc khao phai duge nhap trong vong 30 ngay ké tir ngay cong bd
diém lan thir nhét.

3. Thoi han dinh chinh diém

a) Thot han dinh chinh diém danh gid qua trinh la truée ngay diu cia dot thi
cudi ky.

b) Thoi han cudi dinh chinh diém thi cudi ky; diém bao vé dé an méon hoc;
diém tiéu luan cudi ky; diém thyuc hanh, thi nghiém, thyc tap la ngéy thar 10, sau
ngay cudi cia dot thi.

4. Thi han cudi ndp bang diém, danh sach thi 1a ngay thi 14, sau ngay cudi
cua dot thi.

Chuong VII
BAO QUAN, LUU TRU TAI LIEU PANH GIA

Piéu 23. Quy dinh vé thai han lwu triv

1. Céc san pham cua sinh vién, hoc vién cta 16p hoc phan dé danh gid qué
trinh (bai tap. tiéu ludn, thuyét trinh, bai kiém tra gitta ky...) dugc giang vién phu
trach 16p hoc phan luu giir thém 30 ngay, ké tir khi két thic thoi gian hoc cua lop
hoc phén,

2. Céc tai liéu khac thuge kiém tra gitra ky, thi cubi ky; bai thi cudi ky; do in
mdn hoe, d6 an tdt nghiép dwge lwu trir theo quy dinh hién hanh cia B Gido duc
véa Dao tao va quy dinh cua Truong.
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Piéu 24. Bio quén, lwu trir tai ligu thi tric nghiém trén may ‘inh

|. Két qua bai thi va danh sach thi sinh dy thi:

a) Trong sudt thori gian t6 chire ky thi tric nghiém, hang ngay Bé phén ky thuat
quan ly dit liéu thi ¢6 trach nhiém sao luu dir liu tai mdy cha thi tric nghiém ra
thiét b luu trir bén ngoai va phai bao quan thiét bj luu trit tai noi quy dinh theo ché
d9 bao quan bai thi.

b) Két thiic ky thi, Phong Khao thi va Bam bao chit lugng giao duc va B)
phan k¥ thuit quan 1y dir liéu thi cung kiém tra va niém phong thiét bi luu trixr dir
liéu thi.

2. Phong Khao thi va Pam bao chét lugng gido duc quan 1y, bao quan va luu
trir tai ligu thi tric nghiém (Danh sach du thi; cic bai thi: bién ban xr Iy vi pham:
bién ban ghi nhan khai tao cho thi lai va toan b cac tai liu lién quan khac) tai kho
luru tri.

Piéu 25. Luu trir két qua danh gia, tai li¢u dinh gia

1. Phong Dao tao quan ly va luu trir:

a) Co so dir liéu thong tin qua trinh va két qua hoc tap cia ngudi hoc. Dir liéu
phai dugce sao luu dy phong theo quy dinh vé an toan, an ninh théng tin trén méy
tinh.

b) Ban chinh cac loai ho so tai liéu in: Danh séch thi, céc loai bang diém tuong
minh Lép hoc phan-Tén ngudi hoc-Diém; ho so danh gid d6 an tot nghiép, darh
gia ludn van, danh gia ludn an.

¢) Don xin hodn thi, don xin thi b6 sung; Bang tong hop ngudi hoc hodn tai
mdi hoc ky: Cac danh sach thi bo sung kiém bang diém; Bang tong hop nguoi hoc
thi bé sung mdi hoc ky: Quyét dinh va danh séch ngudi hoc phai nhdn diém 0 do
hét thoi han hodn ma khéng thi bd sung; Quyét dinh va danh sach ngudi hoc phai
nhéan diém 0 do khong du tu céch du thi.

d) Céc tdp tin bang diém cua toan bo cac 16p hoc phan trong mbi hoc ky. Tip
tin theo dinh dang PDF. dugc Xuat truc tiép tir Phan mém. Mdi bang diém co thong
tin vé tong s6 diém cua timg cdt diém thanh phin cta tit ca ngudi hoc trong 16p

¢) Cac don dé nghi dinh chinh diém cta giang vién va minh ching; Béang tong
hop dinh chinh diém mdi hoc ky.

5. B6 mon quan Iy va luu trir:

a) Co s dir liéu diém danh gia b phan, diém thi két thuc hoc phan va diém
tdng két hoc phin cia cic hoc phan do don vi giang day. Co s& dii liéu diém nay
nhén tir Phong Dao tao cudi mdi hoc ky: dung dé dbi chiéu véi co so dir liéu do
Phong Pao tao quan 1y khi can thiét.
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b) Ban sao cac loai ho so tai liéu in: Cac loai bang diém tuong minh Lép hoce
phin - Tén ngudi hoe - Diém; Ho so dénh gid do dn t6t nghiép, danh gia luan van,
danh gi4 luan 4n; Bang tong hgp ngudi hoc hoén thi mdi hoc ky: Céc danh séch thi
bo sung kiém bang diém: Bang tdng hop ngudi hoc thi bd sung mdi hoc ky: Quyét
dinh va danh sich nguai hoc phai nhan diém 0 do hét thoi han hodn ma khéng thi
bo sung.

¢) Céc tap tin bang diém cua toan bd cac 16p hoc phan trong mdi hoc ky. Tan
tin theo dinh dang PDF, dugc Gido vu khoa xudt truc tiép tir Phan mém. Mdi bang
diém c6 thong tin vé tong s6 diém cua timg cot diém thanh phan cia tit ca ngudi
hoc trong lop.

d) Tai liéu thi (dudi dang sd hoa) déi véi d6 an mén hoc, do an 'ién mon.

3. Phong Khao thi va Dam bao chat lugng gido duc quan Iy, bao quan va luu
trit tai liéu thi cudi ky doi vai thi trén gidy (Bai thi; danh sach sinh vién du thi; bién
ban xir Iy vi pham; danh sach ghi diém; danh séch ghi diém theo phich va céc tai
li¢u lién quan khac) tai kho luu trir.

4. Trung tdm Thong tin hoc liéu va Truyén thong quan 1y, bao quan va luu trr
do an tdt nghiép, luin van tot nghiép cua sinh vién, hoc vién tot nghidp.

Chuong VIII
TRACH NHIEM VA QUYEN CUA SINH VIEN, HQC VIEN

Diéu 26. Triach nhiém cua sinh vién, hoc vién

1. Trude dot thi 30 ngay, phai déng di hoc phi. Néu con ng hoc phi thi khong
dugc du thi va phai nhan diém 0, trir cac trudong hop co hé so trinh bay ly do chinh
déng va duoc Truong xét hodn déng hoc phi.

2. Néu ¢6 nhu céu thi bd sung (gitra kv, cudi ky) déi véi hoc phan da duogc
Truomg cho phép hodn thi trong vong 01 nam, can phai lap Pon dé nghi thi bé sung
va nfp tai “Khu hanh chinh mét ctra phuc vu sinh vién” trude dot thi it nhait 01
tudn.

3. Khong dugce vao phong thi néu khong ¢6 tén trong danh sach du thi (ké ca
danh sach bo sung).

4. Phai dam bao tac phong va trang phuc nghiém tac khi dur thi.

5. Phai chudn bj gidy nhap va gidy thi dé lam bai; c6 mat tai phong thi ding
thoi gian quy dinh: xudt trinh thé sinh vién, hoc vién khi nghe diém danh dé vao
phong thi; ngdi dung vi tri; nghe phd bién va thue hién ding quy ché thi. Néu ¢én
chdm qua 15 phit sau khi da phat dé thi khong duge du thi. Déi vai hinh thire thi
trac nghiém, néu dén chdm qua 5 phit sau khi da kich hoat dé thi thi khong dugc
dur thi.
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6. Chi dugc mang vao phong thi cac dung cu lam bai dugce Trudng cho phép,
gom: bt viér, but chi; compa; tdy; thuéc ké, thude tinh; may tinh diér tir khong co
thé nhd, khong soan thao dugce van ban; céc tai liéu, dung cu khac theo thong bédo
quy dinh riéng cia moén thi/ ca thi.

7. Khong duge mang vao phong thi cédc loai vt dung bi cam: gw‘iy than; but
x0a; phuong tién ky thudt thu - phat - truyén tin, ghi am, ghi hinh; thiét bi chia
dung thoéng tin ¢6 thé loi dung dé lam bai thi; vii khi; chét doc; chat gdy nd; chét
phét sang/ giy chay: bia ruou; thudc l4; cac chit gay nghién; cic vat dung nguy hai.

8. Trudce khi lam bai, phai ghi ddy du cic thong tin theo yéu cau vao gidy thi
va nhdt thiét phai d& nghi cac CBCT ky va ghi rd ho tén vao gidy thi. Phai viét béi
lam rd rang, sach s& khong dé gidy thi nhau nat, khong dénh ddu hoac lam ky hiéu
riéng trén gidy thi; khong dugc lam bai bang bat muc do, hodc but chi (trir hina
tron vé& bing compa dugc diing but chi, hodc ding dé t6 phiéu tra 1di tric nghiém)
hoiic viét b.%mg hai thir mue: phai dung thude gach chéo, khong dunz but xéa doi
vai phin viét hong trong bai lam. Phai bao vé bai lam ctia minh va nghiém cam moi
hanh vi gian lan; khong dugc xem bai cua sinh vién, hoc vién khac: khong dugc
trao dbi thao ludn, trao dbi bai giai hodc quay cop khi lam bai. Khonz duoc doi ¢é
thi, ma dé thi cho ngudi khac. Néu can hoi CBCT diéu gi phai hoi céng khai. Phai
giir gin trt tu, im ling trong phong thi. Truomg hop 6m dau bét thudong phai béo
cao dé CBCT xur ly.

9. Trude khi ndp bai, néu to gidy thi chua c6 du chir ky ctia cac CBCT thi phii
dé nghi cdc CBCT ky. ghi rd ho tén vao gidy thi. Khi hét gidr thi phai lap tire ngimg
lam bai va ngp bai theo yéu cdu ciia CBCT. Néu khong lam dugc bai thi ciing phai
nop gidy thi. Khi ndp bai, phai tu ghi sd tor gidy thi nop va ky tén vac danh sich du
thi.

10. Chi dugc ra khoi phong thi sau 2/3 thoi gian lam bai va da ngp bai lam va
dé thi cho CBCT. Ddi véi mén thi tric nghiém, chi duge ra khoi phong thi sau khi
CBCT da thu va kiém du tét ca so bai thi ciia phong thi.

11. Khéng duge bdi dudng (bing qua, tién) cho cén b lam cong tac thi dudi
bat ky hinh thire nao.

Piéu 27. Quyén cia sinh vién, hoc vién

1. Sinh vién, hoc vién ¢6 quyén té gidc nhitng hanh vi vi pham quy ché, tigu
cuc thi cur.

2. Sinh vién, hoc vién c6 quyén Khiéu nai khi loi ich ctia ban than bj anh hudng
boi don vi, ca nhan thye hién khong ding quy dinh vé té chirc thi.
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Chuong IX
KHEN THUONG VA XU LY VI PHAM

Diéu 28. Khen thirdong

Nhimng cén b vién chire, sinh vién, hoc vién c6 dong gop tich cuc dé ning cac
chat lugng cac Ky thi, tuy theo thanh tich cu thé s€ duge Hi¢u trudng khen thudng
theo quy dinh.

Piéu 29. Xir Iy dbi véi can bd vién chire vi pham quy ché thi

I. Ngudi tham gia cong tac td chire thi, coi thi, chdm thi, ra dé thi. néu vi pham
quy dinh bi phat hién trong khi lam nhi¢ém vu hodc sau khi ky thi da két thic, tuy
theo hanh vi va mirc d6 s& ap dung cac hinh thire ky ludt: Khién trach; Canh céo;
Ha béc luong, kéo dai thoi han nang luong: Bugc thoi viée.

2. Khién trach: Ap dung déi vai truong hop pham lan thir nhat mét trong cac
16i: dén tré gitr quy dinh; khong ky vao gidy thi, gidy nhép cta nhiéu thi sinh; trong
gitr thi ty ¥ bo vi tri coi thi, 1am vig¢e khac; ndp dé thi, nhdp diém, np bang diém
tré han mot 1an so voi quy dinh; hat thude 14 trong khi lam nhiém vu.

3. Canh cdo: Ap dung ddi véi truomg hop pham mét trong cac 181 sau day:

a) Bo coi thi, khong bdo cao voi can b co trach nhiém cua ky thi ma khongz
¢o ly do chinh dang.

b) Pé cho thi sinh tir do quay c6p, mang va sir dung tai liéu trai phép trong khi
thi. bi can bo giam sat phat hién va lap bién ban hoac bj t6 giac.

¢) Khong lap bién ban ddi véi nhirng thi sinh da bi phét hién vi pham quy ché.

d) Lam mét bang diém, méit bai thi; nop dé thi, nhap diém, ndp bang diém tré
han tir hai lén tré 1€n so véi quy dinh.

e) Cham thi, cong diém, nhap diém co nhiéu sai sot.

f) Uf:mg rugu, bia hodc sur dung chat kich thich trong khi lam nhiém vu.

4. Ha béc luong, kéo dai thoi han nang luong: ap dung ddi voi nhimg truong
hop pham mdt trong céc 16i sau day:

a) Ra dé thi co nhiéu sai sot, gdy hau qua khong tdt cho cong tac t chire thi;

b) Lam 16 dé thi, 1am 19 sé phach bai thi trong khi chédm thi;

¢) Pua dé thi ra ngoai, duwa bai giai tir ngoai vao phong thi hodc gitp thi sirh
lam bai thi trong lic dang thi;

d) Gian lan trong khi chdm thi, nhap diém; cho diém khong ding quy dinh v&i
chi dinh tang hodc ha diém cua bai thi so véi dap an:

e) Stra chira. thém bét vao bai lam cua thi sinh dé ting hay ha diém;

f) Stra chira lam sai léch dir liéu diém, diém trén bai thi hodc danh sach ghi
diém;
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¢) Danh trdo bai thi, sé phach hodc diém cua thi sinh;

h) Nhén tién, qua bbi dudng cua thi sinh, cta 16p sinh vién du th .

5. Budc thoi viée: dbi véi trurdong hop mua ban dé thi; vi pham 1an thir 2 tro di
céc 16i néu & Khoan 4 Diéu nay; t6 chirc thyuc hién lam sai léch két qua cham thi so
véi bai thi cta thi sinh dé tryc 1oi.

Piéu 30. Xir Iy sinh vién, hoc vién vi pham quy ché thi

|. Thi sinh ¢6 cac hanh vi vi pham liém chinh hoc thuat tay theo mirc d¢ sé bj
xir Iy ky ludt voi cac hinh thie quy dinh tai Quyét dinh s6 1274/QB-DHBK ngay
08 thang 5 ndm 2019 Stra doi, bd sung mot sd diéu cia “Quy dinh vé liém chinh
hoc thudt ctia Truomg Pai hoc Bach khoa - Pai hoc Pa Niing™ ban hanh kém theo
Quyét dinh s6 29/QD-DHBK ngay 09 thang 01 nam 2017 cta Hiéu truong Truong
Pai hoc Bach khoa.

2. Thi sinh mang vao phong thi vii khi, chit giy nd, chit gdy chdy, cac vét
dung gdy nguy hai sé bj ky ludt véi hinh thire Pinh chi hoc tap 6 thang.

3. Thi sinh té chire thu tién ctia nhimg thi sinh khac; dua tién, qua biéu cho
can b lam cong tac thi; ¢6 hanh dong gay go. de doa cén bd c6 trach nhiém hodc
de doa cac thi sinh khac sé bi ky ludt vai hinh thirc Dinh chi hoc tap 2 thang.

4. Boi vai cac 16i vi pham khac, tiy theo tinh chét va mic do vi pham, Hi¢u
truémg xem xét quyét dinh. Ngoai cac hinh thire ky luat ciia Nha trudng, nguoi hge
vi pham con bi xur ly theo quy dinh hién hanh cua phap luat.

Chwong X
TO CHUC THU'C HIEN

Pié¢u 21. Trich nhié¢m ciia Khoa, B§ mén

1. Khoa chiu trach nhiém chung vé cong tac dao tao, khao thi d5i véi chuong
trinh dao tao do don vi quan 1y: vé céc hoat dong cua can bd vién chire va sinh vién,
hoc vién cua Khoa.

2. B6 mén/ Khoa chuyén mén chiu trach nhiém chung vé chuyén mén trong
cOng tac danh gia hoc tap cua sinh vién, hoc vién.

3. B6 mon/ Khoa chuyén mon c¢6 trach nhi¢m: xay dung rubric danh gia; xiay
dung dé thi: phéi hop véi Phong Khao thi va Pam bao chat lugng gido duc lap ké
hoach va lich thi; phan cong giang vién cham thi; té chirc chim thi va nhap diém,
t& chire chdm phtc khao; luu trir két qua chim thi (ban phy); quan ly dé thi, bai thi
trong may tinh trong thoi gian thi (ddi véi cac hoc phén thi trén may tinh do B§
mon dam nhiém); nhic nho dén ddc giang vién va can b vién chire cia don vj thuc
hién ding quy dinh; phdi hop vi cac don vi dé giai quyét cac phat sinh trong qua
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trinh danh gi4, giai quyét khiéu nai, t6 cdo, khen thuéng va ky luat céc ca nhan v
pham.

Piéu 32. Trach nhiém cia Phong Pao tao

I. Dam bao tinh chinh x4c cua dir liéu dao tao c6 lién quan dén quan ly lop
hoc phén, t6 chirc ddnh gia qué trinh va dénh gia két thic hoc phén.

2. Phdi hgp véi Phong Khéo thi va Pam béo chét lugng gido duc trong cong
tac 1ap ké hoach thi, lap lich thi, nhdp diém va cong b6 diém. Lap lich thi cac 16p
hoc ph@in trinh do thac si.

3. Lap hd so quyét dinh céc sinh vién, hoc vién khong du tu cach duy thi phai
nhén diém 0; nhap diém 0 dbi voi sinh vién, hoc vién trong danh sich; cong b
danh séch trén trang tin dién tir ciia Trudng.

4. Lap ho so quyét dinh céc sinh vién, hoc vién qué thoi han hedn thi nhung
chura thi bo sung via phai nhan diém 0: nhap diém 0 cho sinh vién, hoc vién trong
danh séach; cong bo danh sach trén trang tin dién tir ctia Truomg.

5. Lap, gui dén cac don vi, quan Iy va luu trir bang Tong hop dirh chinh diém
moi hoc ky.

6. Trich xuat dir liéu két qua dénh gid (mdi hoc ky) thanh file va ban giao cho
cac Khoa.

7. Bao quan, luu trir dir liéu (dir liéu sé va ban chinh bang diém in) két qua
danh gia hoc tap cua sinh vién, hoc vién.

Piéu 33. Trich nhiém cia Phong Khio thi va Pam bio chit lwgng giso
duc

1. Tham muu Higu truong chi dao c¢ong tac danh gia hoc tip cua sinh vién,
hoc vién.

2. Lap k¢ hoach va lich thi cudi ky cua cic 16p hoc phan trinh do dai hoc.

3. Hd trg ky thudt cho cic Bo mon/ Khoa chuyén mén trong cong tac nhan dé
thi.

4. T chire cho giang vién ding ky coi thi: diéu dong CBCT, can bd giam sat
ky thi; quyét dinh danh phach bai thi; t6 chirc chdm thi tap trung dbi véi céc hoe
phén ¢6 nhiéu thi sinh dy thi;

5. Lap ho so thanh todn cong tac khao thi; hd so bdo cdo cong tac thi cudi mdi
hoc kv:

6. Quan 1y va luu trir tai liéu thi; quan Iy dé thi, bai thi trong méy tinh (d6i voi
céc hoc phan thi trén mdy tinh dugce Hiéu truong giao nhiém vu).
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Diéu 34. Trach nhiém cua cic don vi khac cia Truong

Cac don vi khac thuc hién cac nhiém vu ¢6 lién quan dén cong tac thi quy dinh
trong Quy ché 16 chire hoat dong cua Trudng.

Piéu 35. Hiéu lyc thi hanh

1. Quy dinh nay co hiéu luc ké tir ngay ky.

2. Bai bo Quy dinh “Nhép diém va quan ly két qua hoc tap cua sirh vién chinh
quy cua Truémg Dai hoc Béch khoa — Pai hoe DPa Nang™ ban hanh kérm theo Quyét
dinh s6 156/QD-DHBK ngay 29 thang 5 nim 2015 cua Hiéu truéng Trudong Dai
hoc Bach khoa.

3. Hiéu trurdng quyét dinh ddi vai cac truong hop khac ngoai Quy dinh nay.

4. Trong qué trinh thuc hién, néu c6 vudng mic, bét cip hodc ¢o vin dé nay
sinh céin bd sung, sira doi, cdc don vi. ¢4 nhén c6 lién quan phan 4nh Kip thoi voi
Phong Khao thi va Pam bao chét lugng gido duc dé tong hop ¥ kién trinh Hiéu
trudng xem xét quyét dinh./.

PGS.TS. Doan Quang Vinh
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